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Welcome to OfficeMax!

Banding Together.

Dear XYZ,

We are thrilled to welcome you to the start of a challenging and exhilarating career 
with us at OfficeMax. 

It’s all happening at:

 OfficeMax, Inc

 263 Shuman Blvd

 Naperville, IL 60563

Blend in with us on your first day – we are always dressed in casuals

A peek into your day with us: 

8.00am - 8.15am – Meet N Greet- 
Your team is eager to welcome you onboard!

8.15am -11.30am – “Everything Officemax” Room 1W560 
Get a 360 overview.

11.30am – 12.15pm- Lunch 
Sample the variety in our cafeteria as you lunch with us. 

12.15pm-5pm: “ My Officemax” 
Get familiarized with everything that says, “You belong here.”

Bring along: 
Your “potential self” and completed attachments to this letter 

As soon as you get here: 
Find your perfect spot in the visitors parking located on the south side 
of the building.

Questions on your mind? 
Call Alicia Pielsticker at (630)- 864-5672. 
aliciapielsticker@officemax.com

Once again, congratulations and welcome to the team at OfficeMax. We 
are confident you’ll enjoy working with people who will inspire you to 
reach your potential.

We look forward to meeting you!
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Test your OMX-Q

Name

Phone

Address

Please follow the instructions and 
complete the questionaire below.

Print legibly in black ink. Do not use pencil.

Please read carefully and answer to the best of your 
knowledge. All information will be kept confidential. 
Do not leave blank entries.

Good, we did it!
Welcome. Now...

Questions -

You got up on the wrong side of thee bed

Got up early and spent a lot of time before the mirror

You could not sleep at all and watched the alarm go off

Struggled to find the right outfit...

And then dropped coffee on your shirt.

Tried to eat but not hungry this morning.

You have new shoes on and they hurt.

All you nails are bitten off

You were stuck in the worst traffic of the year 

Forgot to get your directions 

Just today your ever-faithful car gave in. 

Wait! You have two different pair of socks on.

You had to drive around a littlee before finding the campus 

Bumped in to the door at the entrance.

Nervous what to say on your first introduction

Are you wondering who is watching you?

You are scanning faces to find someone familiar?

Do you have your lines together?

Do you remember your boss’s name?

Do you have your pack of mints with you?

You are thinking - what if you mess up your first assignment. 

Can you ask too many questions?

Wondering where the coffee machine is?

Nervous about meeting your team 

Everyone’s asking you if you are excited but actually you 
feel overwhelmed.

Yes No

Relax.

You’re at OfficeMax. 
The place and people where we want you to see the 
possibility of living a more creative, expressive and 

rewarding experience at work.

Welcome to OfficeMax!

Have fun. Be challenged

Realize your 
potential and make 

an Impact.

Your first day...
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